THANK YOU LETTER FORMAT
· Please delete strikethrough words with appropriate words

Date: 00/00/0000 

[Write recipient Name]
[Address: ------------------------------------------]
 

SUBJECT: [Write your subject here]

Good Day! 

I just wanted to take a moment to let you know how much we appreciate your business. [Write detailed description of relationship here]. It is our wish to continue doing business with your [Write company name here]. Therefore, we would like to thanks you for choosing our company for satisfying your need of [Write Product Name here].

If there is anything we can do for you, please let us know. It's customers like you that make this business worthwhile. 
Thanks again.


Regards,


[Write your name here]
[Write your designation here]



