BUSINESS LETTER FORMAT
· Please remove strikethrough words with appropriate words.
Section 1
[Write Name here]						Date: 00 Month. 0000
[Address]
[Contact Numbers]
[Website: www.wordformats.org ]
Section 2
[Sender Name]
[Designation]
[Address]
[Contact Numbers]
[Website: www.wordformats.org ]
Section 3
SUBJECT: [Write your subject here]        
Section 4
[Opening line] Good Day Mr. /Ms. [full name]
Section 5        
[Body of the letter] – Write your main stance and idea about writing letter. Main idea that has to be conveyed should be written here. 
Section 6
[Yours Sincerely,]
Section 7
[Post Signature here]
[Write name again]


